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HOJIMTUKA
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1 06 e M0JIOKEeHUus MYHULIMMANIBHOE BIOJMKETHOE MloAnMcaHo LMGPOBOR NoANHCHIO:
' 11 [OWIKOSbHOE OBPA3OBATE/IbHOE  MYHULMMATIHOE BIO/DKETHOE
YUPEIEHVE "IETCKUM CAL No10  AIOWKONIbHOE OBPASOBATENbHOE

M i . YUPEXIEHME "IETCKIAV CAJI N210 "30/10TOM
30I0TOV KNIOYMK™ I WA KIMOUMK" T. WA LWANMHCKOTO

LWANTMHCKOTO MYHULIMMANIBHOTO  MyHUUMNANIBHOTO PAVIOHA"
PAMOHA" [lara: 2024.12.10 09:52:50 +03'00'

1.1. Hacrosuas noautuka o0padoTku nepcoHanbHbIX JaHHBIX MBJIOY Jlerckuii cax No
10 «3onoroit kmouuk» r. llamm» (manee - IlomuTrka) onmpenenser ueau oOpabOTKH
MEPCOHAJIBHBIX JaHHBIX, KaTErOpUM U TMepeueHb 00padaThIBa€MbIX MEPCOHAIBHBIX
JaHHBIX, KaTErOpUM CYOBEKTOB, NEPCOHAJIbHBIE JaHHBbIE KOTOPBIX 00pabaThIBaIOTCA,
CHOCOOBI, CPOKU HUX OOpaOOTKM M XpaHEHUs, MOPSJAOK YHUYTOXKEHHS MEPCOHATBHBIX
JaHHBIX NPU JOCTHXKEHUU Lieed uX oOpabOTKU WK MPU HACTYIUIEHUU UHBIX 3aKOHHBIX
ocHoBanuii B MBJIOVY Jlerckmii cam Ne 10 «3omoroit kmrounk» T. Ilammy (nmamee -
Jetckuii can).

1.2. JlokanbHblE HOPMATHUBHBIE AaKThl M WHBIE JOKYMEHTBI, pErjIaMEHTUPYIOLINE
00pabOTKy NEpPCOHAIBHBIX AaHHBIX B JleTckoMm caay, pa3pabaTblBalOTCS C Yy4ETOM
nosnoxenui Iomuruku.

1.3. [euctBue llonuTHkM pacrnpoCTpaHseTCss Ha NEPCOHAJIbHBIE JaHHBIE, KOTOPBIE
Jlerckuii cam oOpabaThIBaeT C HCMOJb30BaHHEM W 0€3 HCMOJb30BaHUS CPEACTB
aBTOMAaTH3alluU.

1.4. B TlonuTuke UCHONB3YIOTCS CIEIYIOUIUE TOHATHUS: IEPCOHANbHBIC JAHHBIE - JII00ast
uHpopManus, OTHOCSIIASCS MPSAMO WM KOCBEHHO K OMNPEACIEHHOMY WM
onpeaensieMomMy (pU3ndecKomMy JUIy (CyObEKTY NMepCOHANIBHBIX JAHHBIX);
*nepcoHaNbHbIC JAaHHBIE, pa3pelIeHHbIe CYOBEKTOM MEPCOHANBHBIX JAaHHBIX
JUTSL pacCIpOCTPaHEHUs, - IEPCOHATIbHBIE JAHHBIE, JOCTYIT HEOTPAHUYEHHOT'O KpYyTa JIUI K
KOTOPBIM MPEAOCTABIEH CYOBEKTOM MEPCOHAIBHBIX JAHHBIX MYTEM Jaud COIJIachs Ha
00pabOTKy NMEePCOHAIBHBIX JAHHBIX  pa3pelIeHHBIX CYOBEKTOM
MEPCOHANIBHBIXIAHHBIX ~ JUJII  PAaCpOCTPAHEHUsS] B MOPSAKE, MPETyCMOTPEHHOM
®denepanbHbIM 3ak0HOM 0T 27.07.2006 N° 152- @3 (nanee - 3akoH);
*onepaTop NEepPCOHANBHBIX AaHHBIX (omepaTtop) - JleTckuil caj - IPUANYECKOE JIUIIO,
CaMOCTOSATENIbHO WJIM COBMECTHO C JPYTMMH JIMUAMH OpraHusympomiee | (Win)
ocyliecTBistonee 00pabOTKy TEPCOHATBHBIX JAHHBIX, OIpPEACIAIoNee eNu
00pabOTKN TMEPCOHAIBHBIX JTAHHBIX, COCTaB TEPCOHAIBHBIX JTAHHBIX, IMOJICKANTUX
o0paboTke, ercTBUs (ONIEpaIlHK ), COBEPIIaeMbIe C TIEPCOHATBLHBIME JTAHHBIMU;
*00paboTka TEpCOHATBHBIX JAHHBIX - JEHUCTBHE (OmMEparusi) WIM COBOKYITHOCTh
NeUCTBUN (omepaluii) ¢ TMepCOHANIbHBIMU JIaHHBIMU C HCIOJb30BaHWEM H 0e3
MCIIOJIb30BAHUSL CPEJICTB aBTOMAaTU3alllU, BKJIOYas cOOp, 3ammuch, CUCTEMATU3ALINIO,
HaKOIUICHUE, XpaHEHHUE, YyTOuHEeHHEe (OOHOBJEHHUE, W3MEHEHHE), W3BJICUEHUE,
UCIIOJIb30BaHUE, Mepenavyy  (pacmpocTpaHeHHWe,  NpeloCTaBiIeHUE,  JOCTYII),
o0e3nunBanue, OJIOKMPOBAHUE, yIalIEHUEe, YHUUTOXXCHHE;

« aBTOMAaTHU3UpOBaHHAs 0O0pa0OTKa TMEpPCOHAIBHBIX JaHHBIX - o0O0padoTKa

MEPCOHAIBHBIX IAHHBIX C TOMOIIBIO CPEJICTB BHIUUCIUTEIIBHON TEXHUKH,



* pacmnpocTpaHEHHUE NMEPCOHANBHBIX JAaHHBIX -JE€HCTBUS,HAPABICHHbIE HAPACKPHITUE
NEPCOHANBHBIX JAHHBIX HEONPEIEJICHHOMY KpPYTY JIMII;

* TPEAO0CTaBIICHUE MTEPCOHANIBHBIX JJAHHBIX - IEUCTBUS, HANPABJIEHHbIE HAPACKPHITHE
NEPCOHANILHBIX JJAHHBIX OMPEICICHHOMY JIHUILY WU ONPEIEICHHOMY KPYTY JIMIL;

+ OJIOKMpOBAaHME TMEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpalleHue o0paboTKu
NEPCOHATBHBIX
JAHHBIX (32 UCKIIIOUEHHUEM CITy4aeB, eciiu 00padoTKa HeoOXoauMa ATy TOUYHEHUS
MEePCOHABLHBIX TAHHBIX);

* YHUUYTOXEHUE MEePCOHATBHBIX TAHHBIX - ACHCTBUS, B PE3yJIbTaTE€ KOTOPHIXCTAHOBUTCS
HEBO3MOXHBIM BOCCTAaHOBUTH COJIEp)KaHUE TMEPCOHATBHBIX JaHHBIX B
MH)OPMAITMOHHOW CHCTEME TEPCOHATBHBIX NAaHHBIX W (MJIH) B PE3ybTaTe
KOTOPBIX YHUUYTOXKAIOTCSI MaTEpUaAIbHbIE HOCUTENIN NEPCOHAIBHBIX JaHHBIX;

+ 00e31MYMBaHUE TEPCOHANBHBIX JAHHBIX - JIEUCTBHS, B PE3YyJbTaTe KOTOPHIX
CTAHOBUTCSI ~ HEBO3MOXHBIM  0€3  HCIOJB30BAHMUS  JIOTIOJHUTEIHHOU
uHbOpMAIIMM  ONpPENENUTh  MPUHAJICKHOCTh  MEPCOHAIBHBIX  JIAHHBIX
KOHKPETHOMY CYOBEKTY NMEePCOHATBHBIX JaHHBIX;

- uH(OpMaAIMOHHAs CHUCTEMa TMEepPCOHAIbHBIX JaHHBIX - COBOKYITHOCTh
coJiepKalmxcs B 0azax JaHHBIX MEPCOHATIBHBIX JAHHBIX U 00ECIIEYHBAIOIINX
X 00paboTKy MHGOPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;

« TpaHCTpaHWYHAas Iepeada NEePCOHANBHBIX JAHHBIX - Mepeaya NepCoOHANTbHBIX
JAHHBIX Ha TEPPUTOPUIO HMHOCTPAHHOTO TOCYJapcTBa OpraHy BIIACTH
WHOCTPAHHOT'O TOCYJIapCTBa, WHOCTPAHHOMY (U3UYECKOMY JIUIY WIH
MHOCTPAHHOMY IOPUINYECKOMY JIUILY.

1.5. Jlerckuii caj Kak onepaTop MepCOHAIbHBIX TaHHBIX 00s13aHa:

15.1. CobOmonath KOH(GUIEHIIMATBLHOCTh TEPCOHATIBHBIX JaHHBIX, a HWMEHHO HE
pacrpocTpaHsATh MEPCOHANbHBIE JaHHbIE W HE MepeaaBaTh UX TPEThbUM JULAM Oe3
corylacusi CyObeKkTa MepPCOHATBHBIX JAHHBIX WM €r0 3aKOHHOI'O TMPEICTABUTEINS, €CIIU
MHOE€ HE NPEAYCMOTPEHO 3aKOHOJATCIILCTBOM.

1.5.2. ObGecneunTh CyOBEKTaM MEPCOHABHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEISM
BO3MOXHOCTb O3HAKOMJIEHHsSI C JOKYMEHTAMM W MaTepuajaMu, COAEpKallUMU HX
IIEPCOHAJIBHBIE JAHHBIE, €CIIM MHOE HE NPEAYCMOTPEHO 3aKOHOAATENBCTBOM.

1.5.3. Pa3bsicHATh CyOBeKTaM MEePCOHABHBIX JAaHHBIX, UX 3aKOHHBIM IPEACTABUTEISM
IOPUIMYECKHUE TTOCTIEACTBHSI OTKA3a MPEIOCTaBUTh ITIEPCOHATBHBIE JaHHBIE.

1.5.4. briokupoBaTh WM YJAJATh HEMPaBOMEPHO 0OpabaThiBaeMble, HETOYHBIC
MePCOHANIbHBIE TaHHBIC JTM00 00eCTeunTh X OJOKUPOBAHUE WM yIaJICHHUE.

1.5.5. IIpexpaTuTh 00paOOTKY M YHUUTOXHUTHh WJIM OOE3TUYNTH TIEPCOHAIILHBIC TaHHBIC
b0 o0ecneunTh NPEKpalieHue 0O0pabOTKU W YHUUYTOKCHHE WM O00€3TMYMBaHUE
MEPCOHANIBHBIX TAHHBIX MIPHU JOCTUKEHUU TIEJIH UX 00pabOTKH.

1.5.6. IIpexkpaTuTh 00paOOTKY MEPCOHANBHBIX JAHHBIX WU OOECHEUYUTh MPEKpaLICHUE
00pabOTKM MMEPCOHANIBHBIX JAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM MEPCOHANBHBIX TAHHBIX
coriacus Ha 00pabOTKy €ro NEpPCOHAIBHBIX JAHHBIX, €CJIM MHOE HE IPENyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOIO, BBIFOJONPUOOpETaTENIeM WM MOPYUYUTETIEM IO
KOTOPOMY SIBJISIETCSA CYOBEKT MEPCOHATBHBIX JAHHBIX, UJIM UHBIM COTJIAIIEHUEM MEXIY
JIeTckuM caioM U CyOBEKTOM MEPCOHATIBHBIX TaHHBIX.

1.5.7. IlpuHUMATH MEpBI, HEOOXOUMBIE U TOCTATOYHBIE ISl 00€CTIEUeHNS BHITIOTHEHUS
00s13aHHOCTEW, TPETyCMOTPEHHBIX 3aKOHOM U TPHUHSATHIMH B COOTBETCTBHH C HHUM



HOPMATUBHBIMU ITPABOBBIMH AKTAMMU.
1.6. JleTckuit caz BIpaBe:

1.6.1. CaMOCTOSITENIbHO OMPENENiATh COCTaB M IEpPeuYeHb Mep, HEOOXOAMMBIX U
JOCTATOYHBIX [Isl 00OecredYeHHsl BBIMOIHEHUS OOS3aHHOCTEH, MPEeTyCMOTPEHHBIX
3aKOHOM M MPHUHATHIMU B COOTBETCTBUM C HUM HOPMATHBHBIMU IPABOBBIMH AKTaMH,
€CJIM MHOE He IIPEIYCMOTPEHO 3aKOHOAATEIBCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Mcnonb30BaTh IICPCOHAJIBHBIC TAHHBIC CY6’I)€KTOB IMCPCOHAJIBHBIX JAHHBIX 0e3 ux
coriiacuAa B Cliydadax, IpCAYyCMOTPCHHBIX 3dKOHOAATCIbCTBOM.

1.6.3. HpeI[OCTaBJ'I}ITB INCPCOHAJIBHBIC JAHHBIC CY6’E>€KTOB IICPCOHAJIBHBIX JaHHBIX
TPCTBUM JIMLIaM B ClIydasdX, IIPCAYCMOTPCHHBIX 3dKOHOAATCIILCTBOM.

1.6.4. TlopyuuTs 00pabOTKY IMEPCOHAIIBHBIX JJAHHBIX JIPYTOMY JIUITY C COTJIACHS CyOBeKTa
MePCOHATBHBIX JIAHHBIX, €CJIM MHOE HE IPEeayCMOTpeHO (enepalbHBIM 3aKOHOM, Ha
OCHOBAaHUHM 3aKJIIOYa€MOT0 C O3TUM JMIOM J0ToBopa. JIKIO, OCYIIECTBISIONICE
00paboTKy MepCOHAIBHBIX JJAaHHBIX I10 TOpy4YeHuro JleTckoro caaa, 00s3aHo coOIIOAaTh
MIPUHIIMIBI U TIpaBuiia 00pabOTKU MEPCOHATBHBIX JIAHHBIX, IIPETYCMOTPEHHBIE 3aKOHOM,
cobroaaTh KOH(MUICHIIMAILHOCTh MEPCOHAIBHBIX JaHHBIX, TPUHUMATh HEOOXOIUMBIC
MeEphbI, HaIllpaBJICHHbIC HA 00ECTIEYEHNE BBIMOJHEHUS 00s13aHHOCTEH, MTPEyCMOTPEHHBIX
3aKOHOM.

1.7. PaGOTHHUKH, POIUTEIN BOCIUTAHHUKOB, MHBIC CYOBEKTHI MEPCOHAIBHBIX JAHHBIX
(masiee - cyOBbEKTHI IEPCOHATBHBIX JIAHHBIX ) OOSI3aHBbI:

1.7.1. B ciy4asx, NpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IPENOCTABIATH JleTCKkomy
caly JOCTOBEPHBIC ICPCOHAIBHBIC TaHHBIC.

1.7.2. Illpy W3MEHEHWUW TEPCOHANBHBIX JAHHBIX, OOHAPY)KEHWU OIIMOOK WU
HETOYHOCTEH B HUX HE3aMEIUTEIILHO co00IIaTh 00 3ToM JleTckomy cany.

1.8. CyObeKThI MEpCOHATBHBIX TAHHBIX BIIPABE:

1.8.1. ITonydars uH(pOpPMAIUIO, KACAIOIIYIOCS 0OPA0OTKH CBOMX MEPCOHANIBHBIX JIAHHBIX,
KpOME CJIy4aeB, KOrja TakoW JOCTYN orpaHuyeH (enepaibHbIMUA 3aKOHAMM.

1.8.2. TpeboBath oT JleTckoro cajga yTOUHUTh MEPCOHATbHBIE JaHHbIE, OJIOKUPOBATh UX
WU YHUYTOXKUTh, €CIIM TIEPCOHATIBHBIE JaHHBIC SIBJSIFOTCS HEMOIHBIMU, YCTAPEBIINMH,
HETOYHBIMHU, HE3aKOHHO TMOJYYCHHBIMU WM HE SBIAIOTCA HEOOXOAUMBIMU ISt
3asBJICHHOM 11eJ1 00pabOTKH.

1.8.3. JIomoMHUTH TMEPCOHAIBHBIC JaHHBIE OIEHOYHOI'O XapakTepa 3asBICHUEM,
BBIPAKAIOIINM COOCTBEHHYIO TOUKY 3PCHHUSI.

1.8.4. OOxayioBaTh JNEUCTBUA WUiu Oe3neicTBue JIETCKOro caja B YIOJTHOMOYEHHOM
OpraHe M0 3allUTe NpaB CyObEKTOB MEPCOHATBHBIX JTAHHBIX WU B CYJCOHOM TOPSIIKE.

2. IIpaBoBble 0CHOBaHUA 00PA0OTKH NEPCOHATBHBIX JAHHBIX

2.1. TIpaBOBBIMH OCHOBaHUSIMU OOPaOOTKM TEPCOHATBHBIX NAaHHBIX B JleTckom camy
SABJISIFOTCSI YCTaB MU HOPMATHBHBIE NPABOBBIE AKTHI, NI HCIOJHEHUS KOTOPBIX U B
COOTBETCTBUM C KOTOpbIMU JleTCKui caJ ocCyllecTBisieT 00pabOTKy MEepCOHAIbHBIX
JAHHBIX, B TOM YUCJIE:



« TpynoBoil KoJieKC, UHbIE HOPMATUBHBIEC MPABOBBIE AKTHI, COJEPHKAIIUE HOPMBI

TPYyAOBOIO MPaBa;

« DBIo/)KETHBIN KOJICKC;

- HasoroBslil KOJEKC;

« I'paxxIaHCKU KOJIEKC;

« CeMeMHBIN KOJIEKC;

« denepanbhbiii 3ak0H OT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®denepanuu» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE TPABOBBIC AKTHI;

* COUMAIIBHOE, TEHCHOHHOE M CTPAXOBOE€ 3aKOHOAATENhCTBO Poccuiickoun

Denepanuy;

* 3aKOHOJATENIbCTBO B chepe 0E30MacHOCTH, B TOM YHUCJIC aHTUTEPPOPUCTHICCKOM

3alUIIICHHOCTH.

2.2. TIpaBOBBIMM OCHOBaHUSIMH OOpaOOTKH NEPCOHAILHBIX TaHHBIX B JleTckom camy
TaK)Ke SBJISIOTCS JOTOBOPBI C (U3MYECCKUMHU JIMIIAMH, 3asBIeHUsA (corjacus,
JOBEPEHHOCTH) POAUTEIICH (3aKOHHBIX MPEICTaBUTENICH) BOCIIMTAHHUKOB, COTJIacHs Ha
00paboTKy NepCOHATbHBIX JIAHHBIX.

3. Hesm o00pa0oTKM TMEPCOHAJBHBIX [AHHBIX, HX KaTeropuu W IepeveHb,
KATEeropuu Ccy0ObeKTOB, MEepPCOHAJbLHbIe [JdaHHbIe KOTOPBHIX 00padaTbIBAKOTCS,
croco0bl, CPOKH HX O00pa0OoTKM MW XPaHEHHs, TMOPAJAOK YHUYTOKECHUSA
NMEePCOHAIBHBIX IAHHBIX

1. Ieap o00padoTku: opraHusanus 00pa3oBaTeJbHOH AeSATEJHLHOCTH 10

00pa3oBaTeJbHbIM JAOIIKOJbHOTO oOpa3oBaHusl, JAOMOJIHUTEJIbHBIM
00111€00pa30BaTeJIbHBIM IIPOrPaAMMaM

Kareropun [lepcoHaIbHBIC TaHHBIC CnenuanbHbIe JaHHBIS
TAaHHBIX

[Iepeuens . CeefeHUSI O COCTOSIHUH
AHHBIX . I?SJI;/I;HHHH’ UM, OTYECTBO; 30POBbSI

s TPaXIAHCTBO;
+ J1aTa ¥ MECTO POXKICHUS,
« u3o00paxenue (pororpadus, BUICO);
 TIACIIOPTHBIC JaHHBIC,
 aJpeC PETUCTPAIIMH 10 MECTY KUTEIIbCTBA;
« anpec (aKTUISCKOTO MPOKUBAHUS;
+ KOHTAKTHBIC JaHHBIC;

* WHIWBHUAYAJIbHBIA HOMEP

HaJIOTOIIJIATEIIbIINKA,;




CTPaXOBOM HOMEpP WHIUBHAYAJbHOI'O JIULIEBOTO
cuera (CHUJIIO);

CBEJICHUS,  OOpas3yloIuecss B IIpolecce
peann3anuy 00pa3oBaTeILHON IPOrPaMMBbI;
THBIC [epCOHAILHEIC JaHHEIE,
[peAOCTaBAsIEMbIe  (PU3MYECKUMH  JIUILAMH,
HEOOXOIUMBIE JIS 3aKJIIOYCHUS U HCIIOJHEHHS
TOTOBOPOB, UCITOJTHEHUS HOPM
3aKOHOJIaTeILCTBA B c(hepe 0Opa3oBaHMS

OOyuaroniuecs, UX POAUTENN (3aKOHHBIE TPEACTABUTEIIN )

Kareropun
CYOBEKTOB
CriocoOn1 ABTOMaTH3MpOBaHHAsg 00paboTKa M 0e3 CPEJACTB aBTOMaTH3allMH, B TOM
00paboTku  [TACIIE:
TOJYYCHHUE ITIEPCOHAJIBHBIX JAHHBIX B YCTHOM M TIHCBMEHHOM (opme
HEIIOCPEACTBEHHO  OT  CYOBEKTOB  IIEPCOHANBHBIX  JAHHBIX  (UX
MpEICTAaBUTEIICH );
BHCCCHUS IIEPCOHAIBHBIX JTJAHHBIX B JKYPHAJbI, PEECTPHI M HH(POPMAITTOHHEIS
CUCTEMBI U JOKYMEHTHI JleTckoro caza.
Cpoxu B TeueHue cpoka peainzanuu 00pa3oBaTeIbHON MPOrpaMMBbl
00paboTKH
Cpoku B TedyeHue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYpOH J€d B 3aBUCUMOCTH OT
XpaHCHUS TUNA JOKYMEHTA, B KOTOPOM COAEPKATCSI NEPCOHAJIbHBIC TaHHbIC
[ lopsimox B cootBerctBuM c [lopsiikoM  yHHUTOXKEHHST W OOC3TUYMBAHUS
VHUYTOXKEHH [IEPCOHANBHBIX MaHHBIX JIeTCKOro caja B 3aBUCHMOCTH OT THIIA HOCHTEJS

2. Leab 00pa0d0oTKU: BBHINOJHEHUS] (PYHKUMHA W TOJHOMO4YMiII paldoromarensi B
TPYAOBBIX OTHOILIEHUAX, B TOM YHCJ€e 0013aHHOCTEN 110 OXpaHe Tpyaa

Kareropun [[lepconanbnbie naHHbIE CrieruanbHbIe [BUOMETPUYECKUE
TTaHHBIX MepCOHAIbHBIE [IEPCOHATIbHBIC
TTaHHBIC TTaHHBIC
[lepeuenn Ceenenus o [M3o0pakeHue Ha
AHHBIX ‘ COCTOSTHUH doto u
bamuiis, ©MsI, OTYECTBO; 370pOBbSI BUJICO3AITNCH,
10JI, MOJIYYEHHBIX C
PaXIaHCTBO, Kamep HaOJII0IeHUS

1aTa U MECTO POXKJICHUS,
1300paxenue (hororpadus);
TACIIOPTHBIC TaHHEIC,

\IpEC  PETHCTpAllid IO MECTY)
PKUTEILCTBA;

\Ipec (haKTHICCKOTO ITPOKUBAHMS,
KOHTAKTHBIC JaHHbIE;

THIUBUYaIbHBIN HOMEP
HAJIOTOIIJIATEIbIIUKA;

CTPaXOBOM HOMEP HHIUBHIYaIBHOIO
nunesoro cuera (CHUJIC);







CBEICHUS 00 oOpa3oBaHuH,
KB (DUKAIIHH,

podecCHOHaIbHON MOATOTOBKE

Y TIOBBIIICHUN KBaM(DHKALINY;
CeMEMHOE MOJI0KEHUE, HAJIMYUe ACTEH,
POJCTBCHHEIC CBSI3H,
CBEACHUS O TPYAOBOM NCATCILHOCTH, B
TOM 4YHCJIC HAJIW4YUC IIOOMIPEHUM,
HarpaxJ1cHUI u (vam)
MUCIUIIIMHAPHBIX B3BICKAHUI;
TaHHBIC O PETUCTpaLMK OpaKa;
BEJICHUS O BOMHCKOM y4ETE;
"BeJICHUS 00 MHBAJIUIHOCTH;
*BeICHUS 00 yaep KaHUHU aJJiMCHTOB;
CBEACHUS O JIOXOJI€ C IPEAbIAYIIETro
MeCTa paboThI;
THBIC IICPCOHAIIEHEIC JIaHHEIC,
[peOCTaBIsIeMble  PA0OOTHHKAMH B
COOTBETCTBUM c TpeOOBaHUSIMU
TPYJI0OBOTO 3aKOHOJIaTEIbCTBA

Pa0OTHHKM, KaHIUIATHI HA PA0OTY (COMCKATEIH )

Kareropun
CYOBEKTOB
CniocoOsbl ABTOMaTH3UpPOBaHHAS 00padOTKa U 0€3 CPEACTB aBTOMATHU3AaI[MH, B TOM
00paboTku  [TACIIE:
* TIOJyYE€HHE NMEPCOHANBHBIX TAHHBIX B YCTHON M MUCHMEHHOU (opMme
HETMOCPEJICTBEHHO OT CYObEKTOB NEPCOHATBHBIX JAHHBIX;
* BHECEHUS MEPCOHAIIbHBIX JAHHBIX B KYPHaJIbl, PEECTPHI U
nH(OPMAIMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro cana
Cpoxu B TeyeHne cpoka IeUCTBUS TPYAOBOTO I0roBopa. s KaHauaaToB - B
TEYEHUE CPOKA, HEOOXOAMMOTO JIJIsi PACCMOTPEHUS KaHIUATyPhI U
06pa6OTKI/I DAL TTINITAIITIA TI‘i‘ITI[\D(\‘I"f\ ITIATONADANANA
CpokH B TedyeHue cpoka, yCTAHOBIEHHOTO HOMEHKJIATYpPOH A€l B 3aBUCUMOCTH OT
TUIA JIOKYMEHTa, B KOTOPOM COJIEPKATCS MePCOHANIbHBIE JJAHHBIE, B TOM
XPaHCHWA  \ypore B cocTaBe JTMUHBIX A€ - 50 JeT
| lopsimok B cootBeTcTBUU ¢ [TopsiikoM YHUUTOKEHUS U 00€3TMIUBAHUS
VHHUTOXKEHH [IEPCOHANBHBIX JIAHHBIX JIETCKOro cajia B 3aBUCHMMOCTH OT THITA HOCHTEJIS

ITONMONAITATOY ITT IV _TTAQITITIIT IV

3. Ilesqib 00paboTKH: peau3anus rpaskIaHCKO-IIPABOBBIX JOrOBOPOB, CTOPOHOIA,
BBITOIONPHOOpeTATEIeM WIH NOJy4YaTeIeM KOTOPBIX siBJsieTcs: JleTcKuid caj

Kareropun [lepcoHaIBbHBIC TaHHBIE
TaHHBIX
[lepeuenb

+ (pamMuins, UMs, OTUYECTBO;
TaHHBIX

 TIACIOPTHBIE JaHHBIE;
 aJpec peructTpanuu v (Win) GakTuuecKoro MpoKMBaHUS;

* KOHTAKTHBIC JaHHBIC,




* WHIWBHUAYAJIbHBIM HOMEP HAJIOTOILIATCIIbIINKA,;
« HOMEp PacUeTHOTO CYETa;
« HOMeEp OaHKOBCKOM KapThl;
* HWHBIC IIEPCOHAIBHBIC JAHHBIC, IMPEIOCTABIIEMbIC (U3UICCKUMHU
JUIIAMH, HEOOXOIUMBIE JJIS 3aKTIOYEHUS U UCTIOJTHCHUSI TOTOBOPOB

KoHTpareHnTsl, mapTHEPHI, CTOPOHBI I0TOBOpa

Kareropun
CyOBEKTOB
CriocoOn1 ABTOMaTH3MpOBaHHAss 00paboTKa M 0e3 CPEeACTB aBTOMATU3AIUM, B TOM
00paboTku  [1UCIIC:
* IIOJy4YCHHE MEPCOHAILHBIX JAHHBIX B YCTHOM M IMHUCHBMEHHOM opme
HETIOCPEJICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JTAaHHBIX,
e BHECEHMS TMCPCOHANBHBIX JAHHBIX B JKYPHAIBI, PEECTPHI U
MH(OpPMAIMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro cana
Cpoxn B TeueHue cpoka, HEOOXOAUMOTO AJIS HCIIOJHEHHS 3aKIII0YEHHOTO JOrOBOpa
00paboTKH
Cpoxu B TeueHue cpoka, yCTaHOBJICHHOI'O HOMEHKJIATYpOil €] B 3aBUCUMOCTH OT|
XpaHeHHWsl  [TUIIA JOKYMEHTA, B KOTOPOM COACPKATCS IEPCOHAIbHBIC JITAHHbBIC
Llopsmox B coorBerctBuu ¢ IlopsgkoM  YHHYTOXCHHS H  OOC3IMYMBAHUS

YHUYTOXKCHHU

IICPCOHAJIBHBIX JaHHBIX HGTCKOF O Cada B 3aBHCHUMOCTH OT THUIIA HOCHTCILA

TTANCAITATTLIILTIV TAIJIOLITV




4. Ilean 00padoTKH: 00ecniedyeHue 0€30NMaACHOCTH

IICPCOHAJIBHBIX NAHHBIX
YHHUUTOKCHUA I[CTCKOFO caaga B 3aBUCMMOCTH OT THIIA HOCHUTCIIA IICPCOHAJIBHBIX TAHHBIX

Kareropun [lepcoHanbHBIE JaHHBIC
TTaHHBIX
llepeuens | pamunus, nms, oTyecTBo;
TAHHBIX  TMACHOPTHBIE JAHHBIC;
 aJpec peructpanuu u (Win) GaxKTHIecKoro mMpoKUBaHUS;
¢ KOHTAKTHBIC JJAHHBIC
KaTeropuu  [[Toceruresnu JleTckoro caga
CyOBEKTOB
CriocoOn1 ABTOMaTH3UpPOBaHHAs 00padOTKa U 0€3 CPeACTB aBTOMATH3allMU, B TOM
o0paboTku  [1UCIIC:
 TIOJIyYEHHE MEPCOHAIIbHBIX JAaHHBIX B YCTHOM U MUCbMEHHOU (popme
HETIOCPEJCTBEHHO OT CYOBEKTOB IEPCOHAIILHBIX JaHHBIX;
+ BHECEHUS NMEPCOHAIBHBIX JaHHBIX B )KYPHAJIbl, PEECTPHI U
HH(pOpPMAITMOHHBIE CUCTEMBI U JOKYMEHTHI JIeTcKkoro caia
Cpoxu B TeueHue nepuoia HaX0XK/ICHHS MOCETUTENA Ha TeppuTopuu [lerckoro cana
00paboTKH
Cpoxku .
B TeueHne cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOM Jiell B 3aBUCHUMOCTH OT
XPaHCHUA lrpyma mokyMeHTa, B KOTOPOM COepsKaTcs epCOHANbHBIC JAHHBIE, B TOM
yrcie muHuMyM 30 1HEH B OTHOIICHUH 3allMCel KaMep BUACOHAOII0ICHHUS
[Topsimox B cootBerctBum ¢ llopsnkoM yHMUYTOXKEHHS U OOE3IMYMBAHUS




4. YcaoBusi 00pad0OTKH NMEPCOHAJBHBIX JAHHBIX

4.1. Jlerckuil caj ocCylIecTBiseT cOOp, 3amuch, CHUCTEMATH3alMI0, HaKOIUICHHE,
XpaHeHHe, YTOUYHEeHHE (OOHOBJIEHHE, W3MEHEHHE), W3BICYCHHE, HCIO0JIb30BaHUE,
nepenayy  (pacmpocTpaHeHHe,  MPEJOCTaBJICHHE,  JIOCTyH),  O0Oe3JIMYMBaHUE,
OJIOKMpOBaHWE, YAAICHUEC W YHHYTOXCHUE MEPCOHANBHBIX JTAHHBIX B COOTBETCTBUH C
3aKOHOJIATEILCTBOM O TIEPCOHAIBHBIX JAHHBIX U JIOKATIbHBIMH HOPMATHBHBIMUA aKTAMH
Jlerckoro cana.

4.2. Bce mepcoHanbHble JaHHbIE [leTckuil caj moiydaeT oT cyObeKTa MepCOHAIbHBIX
JAHHBIX, a B CIIyJasx, KOrjaa CyObeKT MepCOHAIBHBIX TAHHBIX HECOBEPIICHHOJICTHUH, -
OT €ro poJuTeNiel (3aKOHHBIX MPEJICTABUTENEH ).

4.3. Ilonydyenne o 0OpabOTKY MEPCOHAIBHBIX JAHHBIX, PA3PEUICHHBIX CYOBEKTOM
MEPCOHANIBHBIX JAaHHBIX JJis pacnpocTpaHeHus, JleTckuid caj OCYIIECTBISIET C
COOJII0JIEHUEM 3alPETOB U YCIOBUM, TPETYCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii cam oOpabaThIBaeT MepCOHANbHBIC JaHHBIC:

« 0€3 HCMOJIb30BAHMS CPEJCTB aBTOMATU3ALINH;
* C HCIOJB30BAaHUEM CPEJCTB aBTOMATHU3AlMK B IIporpaMMax U MH(HOPMAIIMOHHBIX
cuctemax: «1C: 3apruiara u kajapeh», «1C: bubnauorekay.

XpaHGHI/Ie IICPCOHAJIBHBIX TAHHBIX!

4.5.1. Jlerckuil cajq XpaHUT MEpPCOHANbHBIC JAaHHBIE B TEUEHHUE CPOKa, HEOOXOJAMMOTO
JUTSL TOCTYDKEHMSI 1ieliel mX oOpaboTKH, a JOKYMEHTBI, COJEpKalllue MEpPCOHATbHBIC
JIAaHHBIE, - B TCUCHUE CPOKA XPaHEHHUS TOKYMEHTOB, IPEAYCMOTPEHHOIO HOMEHKJIIATYPOM
JIeJ1, C YYETOM apXUBHBIX CPOKOB XPaHCHMUS.

4.5.2. TlepcoHanbHble JaHHbIE, 3a()MKCUPOBAHHBIE HA OYMa)KHBIX HOCHUTEIISAX, XPAHSITCS
B 3amvpaeMblX MIKagax JuOO B 3aMUPAEMbIX MOMEIIEHUAX, HOCTYN K KOTOPBIM
OTPaHHUYEH.

45.3. llepconanpHble daHHBIE, O0OpaldaThIBa€Mble C HKCIOJIB30BAHHEM CPEJICTB
aBTOMATHU3AIMM, XPAHATCS B TAKOM TOPSJKE W Ha YCJIOBHSIX, YTOOBI HCKIIOYHTH
HENPAaBOMEPHBIM WM CIIyYalHBIM JOCTYII K HUM, YHUYTOXXEHHUE, W3MEHECHMUE,
OJIOKMpOBaHUE, KONMUPOBAHHUE, MPEJOCTABICHHUE, PACIPOCTPAaHEHUE NEPCOHATBHBIX
JAHHBIX, a TaKX€ WHbIE HENMPABOMEPHBIE JCUCTBHS B OTHOLICHHH TMEPCOHAIBHBIX
JAHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a OOpaOOTKY MEpPCOHANBHBIX TaHHBIX B JleTckom cany,
MpEKpamatoT uX 00padaThIBaTh B CIEAYIOIIUX CIyYasiX:

 JIOCTUTHYTHI eI 00OpaOOTKHU MEePCOHATBHBIX TAHHBIX;

* HCTEK CPOK JIEUCTBHUSI COTJIacHsl HA 00pabOTKy MEepCOHATBHBIX JAHHBIX;
+ OTO3BaHO corjacue Ha 00pabOTKy NEPCOHATBHBIX JaHHBIX;

« 00palboTKa MEepCOHANLHBIX JAaHHBIX HEIIPaBOMEpPHA.

4.7. Ilepenaya nepCOHAIBHBIX TAHHBIX:



4.7.1. JleTckuii cag oOecrneunBaeT KOHPHUICHIIUATBHOCTD MEPCOHAIBHBIX JaHHBIX.

4.7.2. Jletckuil caj TNEpenacT MEPCOHANbHBIC JAHHBIE TPETHUM JIMLAM B CIIEIYIOIIUX
CIy4asix:

o CY6T)CKT IMCPCOHAJIBHBIX TAHHBIX OaJ COIJIaCHUC Ha IICPCaavy CBOUX HAHHBIX,
* IICPCOAATh JaHHBIC HGO6XO,ZIHMO B COOTBCTCTBUH C Tp€6OBaHI/IHMI/I
3aKOHOAATCJIILCTBA B paMKaxX YCTaHOBHeHHOﬁ IMpoucCaypHhl.

4.7.3. JleTckuil caJl HE OCYUIECTBISIET TPAHCTPAHWYHYIO Ilepefady IEepCOHAIBHBIX
JAHHBIX.

5. AKTyaJu3anusi, MCIpaBJieHHe, YAaJeHHe M YHUYTOKEHHE TMePCOHATbHBIX
JAHHBIX, 0TBETHI HA 3aNIPOCHI CY0BEKTOB MEPCOHATbHBIX JTAHHbBIX

5.1. B cnydae mpenocTaBieHusi CyObEKTOM NEPCOHAIBHBIX JTaHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (akTOB O HEMOJHBIX, YCTApEBIIUX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJYYEHHBIX NEPCOHAIBHBIX JaHHBIX J[eTCKUM caja aKTyalu3upyeT, HCIPAaBIIIET,
OJIOKUPYET, yAAJIAeT WM YHUUYTOXKAET UX U YBEJOMIISIET O CBOMX JCHCTBUAX CyOBEKTa
[IEPCOHAJIBHBIX JTaHHBIX.

5.2. Ilpu poctmxenuu 1esneil oOpabOTKH MEPCOHATBHBIX JAaHHBIX, a TaKXKe B Clydae
OT3bIBa CYOBEKTOM NEPCOHAIBHBIX JAHHBIX COTJIACHsi HAa OOpPabOTKYy MEpPCOHATBHBIX
JAHHBIX TIEPCOHAIBHBIE JIAHHBIE TMOJJIEKAT YHUYTOKEHHUIO, €CIM HWHOE HE
MPEAYCMOTPEHO JIOTOBOPOM, CTOPOHOM, ToJiydaresieM (BBIFOAONpHOOpETaTeIeM) IO
KOTOPOMY SIBJISIETCS CYOBEKT MEPCOHAIBHBIX JAHHBIX.

5.3. YHUYTOXXEHUE JOKYMEHTOB (HOCUTENEH), COoAepKaluX MepCOHaIbHbIE aHHBIE,
MPOU3BOAUTCS B COOTBETCTBUM C [lopsSakoM yHUUYTOXKEHUS U OO€3JIMYMBAHUS
IIEPCOHANBHBIX JaHHbIX JleTckoro caga B 3aBUCMMOCTM OT THIIA HOCHUTENS
IIEPCOHAJIBHBIX JAHHBIX, B TOM YHCJIE IIyTEM H3MEJIbYEHHUs WLIpENepe, CTUPAHUS WIIU
(dbopmaTHpOBaHUS PTEKTPOHHOTO HOCUTETIS.

5.7. Ilo 3ampocy cyObeKTa nepcoOHANBHBIX JAHHBIX WA €r0 3aKOHHOTO IMPECTaBUTEISA
JHleTrckuit camg coobmaer emy uHopMamuioo 00 00pabOTKe IMEepCOHAIBHBIX JIAHHBIX
CyOBbEKTa B CPOKH M B TIOPSIAKE, YCTAHOBJIEHHOM 3aKOHOM.
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